
 
 
THE KALA TRIAL EXAM  
Kenya Certificate of Secondary Education 
451/2 
Computer Studies – (Practical) 
JULY. 2026 – 2 ½ hours 
 

Adm No: _______ Name: ___________________________________________School: _______ 
Instructions to candidates  
 

(a) Create a folder on the desktop bearing your admission number and name. 

(b) Answer all the questions. 

(c) All questions carry equal marks. 

(d) Passwords should not be used when saving files. 

(e) All files must be transferred to the folder created. 

(f) Make printouts of your answers on the papers provided for printing.  

(g) Arrange your printouts and tie/staple them together. 

(h) This paper consists of 4 printed pages. 

(i) Candidates should check the question paper to ascertain that all the pages are 

printed as indicated and that no questions are missing.  

(j) Candidates should answer the questions in English. 
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Q1: SPREADSHEET PRACTICAL QUESTION       50 MARKS 

The table below shows the sales records of six students who participated in a school entrepreneurship 

project. Each student sold exercise books, pens, files and geometrical sets during a school business fair. 

ADM No. NAME Exercise Books Pens Files Geometrical Sets Transport Cost 

4012 Brian Otieno 86 120 45 28 350 

4015 Mercy Wanjiku 75 98 52 35 420 

4021 Allan Kiptoo 92 110 38 41 300 

4024 Faith Achieng 68 135 60 25 460 

4030 Samuel Mwangi 80 105 48 39 380 

4036 Hellen Naliaka 95 125 55 43 330 

Use the following unit prices in separate cells on the worksheet: 

Item Unit Price 

Exercise Book 50 

Pen 20 

File 35 

Geometrical Set 150 

A commission rate of 8% is awarded to students whose gross sales are Ksh 10,000 or more. 

Required 

(a) Enter the given data into a worksheet and save the workbook as Business Fair Sales 1.  

          (5 marks) 

(b) Format the worksheet as follows: 

▪ Apply a suitable title: SCHOOL BUSINESS FAIR SALES RECORD. 

▪ Merge and centre the title across the table. 

▪ Apply single-line borders to all data cells. 

▪ Bold all column headings. 

▪ Format all money values to two decimal places.    (5 marks) 

(c) Using formulae and cell referencing, calculate the following for each student: 

i. Sales from exercise books 

ii. Sales from pens 

iii. Sales from files 

iv. Sales from geometrical sets 

v. Gross sales       (7 marks) 

(d) Use an absolute cell reference to calculate the commission for each student based on the 

commission rate of 8%. Commission should only be awarded where gross sales are Ksh 10,000 

or more; otherwise, the commission should be zero.    (4 marks) 

(e) Using a formula, calculate the net sales for each student using the formula: 

Net Sales = Gross Sales + Commission − Transport Cost     (3 marks) 
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(f) Use appropriate functions to calculate the following: 

i. Average net sales 

ii. Highest net sales 

iii. Lowest net sales 

iv. Number of students who earned commission     (4 marks) 

(g) Use the RANK function to rank the students according to their net sales.  (3 marks) 

(h) Insert a new column labelled Performance Remark. Use the IF function to display: 

• Excellent if the net sales are Ksh 12,000 or more 

• Good if the net sales are at least Ksh 10,000 but below Ksh 12,000 

• Needs Improvement if the net sales are below Ksh 10,000   (4 marks) 

(i) Copy the worksheet contents to a new worksheet and rename it Sorted Sales. Sort the records 

in descending order using net sales.      (3 marks) 

(j) Apply a filter to display only students whose performance remark is Excellent or Good.  

          (2 marks) 

(k) Use the SUMIF function to calculate the total net sales for students whose performance remark 

is Excellent.         (2 marks) 

(l) Create a column chart comparing the names of students against their net sales. Give the chart 

an appropriate title, axis labels and legend where necessary.   (5 marks) 

(m) Insert your admission number and name in the header section. In the footer section, add the 

page number in the format of x of y.      (3 marks) 

(n) Set the worksheet to landscape orientation and print:    (3 marks) 

i. The original worksheet 

ii. The sorted worksheet 

iii. The chart        

Q2: Desktop Publishing        (50 marks) 

The school management of Azani High School is organising a sports day event at the school. They need 

to invite other schools to the event. Assuming that you have been tasked to design a flyer for the event. 

(a) Open a Desktop Publishing program and make the following page settings. (4 marks) 

(i). Orientation: Portrait 

(ii). Units:  Inches  

(iii). Paper size: A4 

(iv). Margin:  0.5 inches all round 

(b) Create the flyer as it appears in Figure 1. Save the design as Sports.  (45 marks) 

(c) Print out the flyer later.        (1 mark) 
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AZANI HIGH SCHOOL 
DISCIPLINE   EXCELLENCE     SUCCESS 

Invites your to our 

SPORTS 

   DAY 2026 

FASTER, HIGHER, STRONGER—TOGETHER WE WIN! 

DATE: 

SATURDAY, 

27TH JUNE 2026 

TIME: 

8.00 AM 

TO 4.00 PM 

VENUE: 

AZANI HIGH SCHOOL 

SPORTS GROUND 

Track Events 

Field Events 

Team Games 

 

Tug of War 

Relays 

Fun Games & More 

COME AND SUPPORT  

OUR CHAMPIONS 

Be Part of The Spirit 

LET’S CELEBRATE TALENT, TEAMWORK & SPORTSMANSHIP 

EVERYONE 

WELCOME 

 

For more information  

contact: 

0722123456                   

info@azanishigh.ac.ke 

    Proud to be 
AZANIANS 

 

 

ACTIVITIES 
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