COMPUTER STUDIES 
FORM 2  
TERM 3 2025
OPENER EXAMINATION
TIME: 1 ¼ HOURS

MARKING SCHEME
1. 4 mouse techniques: Click, double click, drag and drop, right click Left click
2. Categories of Keyboard keys: (i)Function keys f1-f12, (ii) Alphanumeric A-Z.0-9,&#$ iii) cursor movement keys: home, pgup (v) numeric keypad 0-9 (iv) special pc keys
3. facilities that will ensure proper ventilation in the com lab i) large windows door ii) fans iii) avoid overcrowding v)installing air conditioners
4. functions of the operating system: Job scheduling, job sequencing, program loading,
5. purposes of a word processor: Creating and Editing Text Documents, Inserting Graphics and Other Media, Proofreading and Grammar Checking,
6. 'Save As' command is used : when saving for the first time; saving in a different directory, saving with a different name, saving with a password
7. CTRL + A=Select all CTRL + D =font  CTRL + C = copy CTRL + B = bold CTRL + E = align center CTRL + Z  undo CTRL + S save CTRL + ALT + DELETE : Shut down 
8. Worksheet A single page or sheet within a spreadsheet file. Work book a group of worksheet Filtering Displays only the rows that meet certain criteria Sorting Arranges data in a specific order  (e.g., ascending or descending). Label Text that describes data (e.g., column headings).  Value: Numeric data used in calculations 
Formula A user-defined equation to perform calculations Function A predefined formula provided 
by the spreadsheet Electronic Spreadsheet software Created and maintained using software
 like Microsoft Excel  manual Spreadsheet Created using paper and pen
	
	A
	B
	C
	D
	E
	F
	G

	1
	Name
	Tea (Ksh)
	Sausages Taken
	Sausage Cost (Ksh)
	Bananas Taken
	Banana Cost (Ksh)
	Total Cost (Ksh)

	2
	Andrew
	10
	1
	15
	2
	
	

	3
	Jane
	10
	2
	30
	2
	
	

	4
	David
	10
	3
	45
	2
	
	

	5
	Zablon
	10
	1
	15
	2
	
	


9. 
10.	.org organization  ii) .edu Education institution iii) .com commercial  .net  institution providing network services v) .mil   military organization  vi) .gov  government 
11.	Internet A global system of interconnected computer networks. Network A group of connected computers/devices that share resources.
12.	To connect to internet one needs: ISP, DTE, Transmission media, web browser
13.	Advantages of Email over Regular Mail:
1. Speed – Messages are delivered instantly, regardless of distance.
2. Cost-Effective – No postage or physical materials required.
3. Convenient – Can be sent or received anytime, anywhere with internet access.
4. Easy to Store and Search – Emails can be archived and quickly retrieved using keywords or filters.
Disadvantages of Email over Regular Mail:
1. Requires Internet Access – Cannot be sent or received without a connection.
2. Security and Privacy Risks – Emails can be hacked, intercepted, or sent to the wrong recipient.
14.	services offered by internet: WWW,  social media and networks, e-mail,e-learning instant messaging, newsgroups, search engines
15. Blog A blog is a regularly updated website or web page, often written in an informal or conversational style, where an individual or group shares information, opinions, or experiences.
It may include text, images, videos, and links to other content.ii. Web Surfing: Web surfing refers to the act of browsing through various websites on the internet, often by clicking on links and navigating from one page to another.
ii. Web Browser: A web browser is a software application used to access and view websites on the internet (e.g., Google Chrome, Mozilla Firefox, Safari). It interprets HTML and other web languages to display web pages.iv. Website: A website is a collection of related web pages grouped under a common domain name and accessible on the internet (e.g., www.wikipedia.org).It may include text, images, videos, and interactive elements.
v. Web Portal: A web portal is a specially designed website that brings together information from various sources in a unified way.
Examples include Yahoo, MSN, or Google News, which offer services like email, news, search engines, and more. vi. World Wide Web (WWW): The World Wide Web is a system of interlinked hypertext documents and resources accessed via the internet using web browsers.
It allows users to view web pages that contain text, images, videos, and hyperlinks.





