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Instructions to Candidates
· Type your name and admission number at the top right-hand corner of each print out.
· Write the name and the version of the software used for each question
· Do not use passwords while saving.
· Answer all questions.
· All questions carry equal marks.
· Candidates will be penalized for not following instructions given in the question paper.




QUESTION ONE (50 MARKS)
a. Open a word processing application and type the following passage as it appears. Use font type Times New Romans. Save it as ICT_World. 								(30 marks)

"The world has seen a tremendous growth in Information and Communication Technology (ICT). Today, ICT plays a key role in various sectors such as education, healthcare, and business. The ability to use ICT effectively has become a necessity rather than a luxury. 

Computers have transformed how information is stored, processed, and shared. In education, students now have access to vast amounts of information through the internet. Online learning platforms allow students to take courses remotely, breaking the barriers of physical location. Teachers also use ICT to prepare digital lessons, interact with students, and automate assessments. 

In the healthcare industry, ICT is used to manage patient records, facilitate remote diagnosis, and enhance research. Electronic Health Records (EHR) systems allow doctors to access patient history instantly, reducing errors and improving treatment efficiency. Telemedicine has enabled specialists to provide consultation to patients in remote areas without the need for travel.

Businesses have also greatly benefited from ICT. Companies use software applications for accounting, inventory management, and customer service. The automation of business processes has led to increased efficiency and reduced operational costs. E-commerce platforms have opened global markets, allowing businesses to sell their products to customers across the world. 

Despite these advantages, ICT also presents challenges. Cybersecurity threats have increased as more people rely on digital platforms. Identity theft, data breaches, and online fraud are common risks. Users must practice safe online behavior by using strong passwords, updating software regularly, and avoiding suspicious links. Governments and organizations invest in cybersecurity measures to protect sensitive information. 

The future of ICT is promising, with emerging technologies such as artificial intelligence (AI), blockchain, and cloud computing leading the way. AI is being integrated into various sectors to improve decision-making and automate tasks. Blockchain technology enhances transparency and security in financial transactions. Cloud computing provides efficient data storage solutions, allowing businesses to scale their operations with ease.

As we move forward, the integration of ICT into daily life will continue to grow. Understanding its impact and using it responsibly is essential for personal and professional success."
"The world has seen a tremendous growth in Information and Communication Technology (ICT). Today, ICT plays a key role in various sectors such as education, healthcare, and business. The ability to use ICT effectively has become a necessity rather than a luxury."


b. Apply a **Drop Cap** to the first letter of the passage. 					(2 Marks)
c. Italicize the phrase 'Information and Communication Technology (ICT)'.			(2 marks)
d. Underline the words 'education, healthcare, and business'.					(2 marks)
e. Strikethrough the word 'luxury’. 								(2 marks)
f. Insert a **footnote** explaining the meaning of 'ICT'. 					(4 marks)
g. Convert the last paragraph into **two columns** with a line separating the columns. 		(3 marks)
h. Make the first paragraph **bold and center-aligned**. 					(2 marks)
i. Save the newly formatted document as 'ICT_World_Edited'. 				(3 marks)
j. Insert your name and admission number as a footer of the document.				(2 marks) 




QUESTION 2: SPREADSHEETS (50 Marks)
INSTRUCTIONS: Open a spreadsheet application and enter the following data as it appears and save it as Results. Use font type Times new Romans and font Size 14.
 (15 Marks)
[image: ]
a. Calculate the **Average** score for each student using the correct formula. 			(4 Marks)
b. Insert a new student Jacob between Diana and Charles and enter the Score1 and Score2 as 87 and 65 respectively. 										(3 marks)
c. Rank the students based on their average scores.						(4 Marks)
d. Use an **IF function** to highlight students who scored above 80 as 'Pass' and below 80 as 'Fail'. 														(4 Marks)
e. Copy the data into a new worksheet and save the work sheet as Sorted. 			(3 Marks)
f. Sort the data in the new worksheet in descending order based on the average score. 		(3 marks)
g. Copy the contents of the Sorted worksheet onto a new worksheet and save it as Filtered. 	(3 Marks)
h. Filter the data in the new worksheet to show students whose average score is above 75.	 (4 Marks)
i. Generate a well labeled column graph to compare the average scores for all the student. Give the chart a suitable title. Include the x-axis, y-axis and the legend. 					(7 marks)
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