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	Question 
	Description 
	

	One 
(a)
	Create a database file structure called Star Group using the information given in Table 1. The field names should match those of the data provided. Choose an appropriate primary key. Save the table as Star1. 
· Correct Name of the database 
· Saving the database 
· Database with complete field 
· Matching field as in Table 1 
· Correct data types (Membership Number =Text, Name=Text, 
Registration date=Date 
Registration fee=Number and Activity =Text)
	


1mark 
1mark 
1mark 
1mark 
1mark 

	(b)
	Validate the registration date field to accept dates that follow between 
1992 and 1997 
· Set the validation between 1992 and 1997 
· Set the validation text to display error message  
Deny one mark if the default validation text is displayed  
	

2marks 
1mark 

	(c)
	Restrict data entry in Registration fee column to accept only whole numbers between 40 and 400 
· Identify the filed  
· Format  

	

1mark 
2marks 

	(d)
	Create a form and save it as Registration
· Form availability 
· Correct name of the form 
· Saving a form 
· Correct  fields as in the table 
· Appropriate use of controls 

	
1mark 
1mark 
1mark 
1mark 
1mark 

	(e)
	Use Regisrtation to append the data in Table 1 on the structure created in (a) above     
· Correct entry for Membership number column Correct entry for Name column 
· Correct entry for Registration date column 
· Correct entry for Registration fee column 
· Correct entry for activity column 
           (award ½ for incomplete record or wrong spelling)  
	

1mark 
1mark 
1mark 
1mark 
1mark 

	(f)
	Sort the records in Star1 on the fields you have defined for name in ascending order. Save the table as Star2. 
· Open EretriaT
· Select the sort column 
· Sort the table in ascending order 
· All table entries are correct 
· Save the table as Eretrial_2 
	

1mark 
1mark 
2marks 
1mark 
2marks 

	(g)
	Create a report of the records in Star1.  The report should contain the following fields: Names, date of registration, and title of the activity. The report should sum up all the fees paid. The page title of the report 
is “Star Registration”. Save the report as Star Members
· Availability of report
· Correct Report Name
	



1mark 
1mark 



	
	· Correct fields as extracted from the table
· Summation of payments using appropriate function
· Correct report title as stated in the question
· Save the report 

	1mark 
2marks 
1mark 
1mark 


	(h)
	Create a query to generate a list of members whose names end with “a”  
· Correct query name and save 
· Correct fields 
· Condition 1 like *a 
· Condition 2 like B* 0r W* 

	
1mark 
1mark 
1mark 
1mark 

	(i)
	Use the data from Star1 to create a query to extract all the records whose activity is “Blacksmith”. Save the query as QueryBlack.
· Correct query name  
· Correct fields 
· Condition  like blacksmith 
· Save query  

	

1mark 
1mark 
1mark 
1mark 

	(j)
	Create a form for the query above name itformblack
· Correct form name 
· Corrects field as reflected on the query 
· Save the form 

	
1mark 
1mark 
1mark 

	(k)
	Print a reports , queries and Registration form
· tMafis
· Queryname
· Queryblack
· FormEretrial

	
1mark 
1mark 
1mark 
1mark 

	Two 
(a)
	Create a worksheet with the following entries and save the workbook as RESULTS: Adjust column width where necessary to display all entries in detail. Validate the cells to accept ONLY numerals between 0 –100 and return a comment “Please enter a number between 0 and 100” whenever an out of range error occurs.  Save the worksheet as 
	MARKS1. 	
· Correct workbook name                 
· Correct Heading 1 
· Correct Heading 1 
· Correct data student name column 
· Correct data English column 
· Correct data Kiswahili column 
· Correct data mathematics column 
· Correct data history column 
· Correct validation  
· Correct validation message 
· Save the worksheet as Marks1 
	




1Mark 1mark
1mark 
1mark 
1mark 
1mark 
1mark 
1mark 
1mark 
1mark 
1mark 

	(b)
	Obtain the following: 
(i)Total score for each student 
The function is sum for example  = sum(B4:E4)  (ii)Mean score for each student 
	

2marks 




	
	· The correct function is average  e.g =Average (B4:E4) 
(iii)Highest score per subject 
· Correct function is Max    =Max(B4:B8) 
(iv)Position  for each student 
Rank is the function  =rank(F2,$F$2:$F$8,0) 
Note that the expressions in the function will be marked based on the cell reference of the candidate  

	2marks 

2marks 

2marks 

	(c)
	Grade the student 
=IF(G4>=75,"A",IF(G4>=70,"A-
",IF(G4>=65,"B+",IF(G4>=60,"B",IF(G4>=55,"B-",IF(G4>=50,"C+", IF(G4>=45,"C", IF(G4>=40,"C-","Fail")))))))) 
· =IF(G4>=75,"A"      
· ,IF(G4>=70,"A-" 
· ,IF(G4>=65,"B+" 
· ,IF(G4>=60,"B", 
· IF(G4>=55,"B-", 
· IF(G4>=50,"C+",  
· IF(G4>=45,"C",  
· IF(G4>=40,"C-", 
· "Fail")))))))) 
· Logic of the expression 
	


½ mark 
½ mark 
½ mark 
½ mark 
½ mark 
½ mark 
½ mark 
½ mark 
½ mark 
½ mark 

	(d)
	Insert a new row for Alvin Tonybetween Jacob Mugo and Irungu       Wambua. Enter his scores as 60, 50, 80, and 20.  
· Insert row
· correct position of the row
· Correct data capture
Incorrect position ½  incorrect data capture ½  
	

1mark 
1mark 
1mark 

	(e)
	Sort data in the worksheet such by mean  
· Select the appropriate range  
· Custom sort and sort by mean 
· Specify the order 
	
1mark 
1mark 
1mark 

	(f)
	Format the ranges with values for mean score and to display results to 3 decimal places. Copy the content of Marks1 and paste in a new worksheet then save it as MARKS2.  
· Mean score to display in three decimal places 
· Copy Marks1 to a worksheet Completeness  
· Save the worksheet as Marks2 
	


1mark 
1mark 
1mark 
1mark 

	(g)
	Insert a column chart to represent students and mean. Label the chart appropriately so as to show  chart title, legend, x and y axis (7marks) Chart title 
· Legends 
· X axis 
· Y-axis 
· Chart Relevance 
· Chart Completeness  
	

1mark 
1mark 
1mark 
1mark 
1mark 
2marks 

	(h)
	Select a free cell and enter 10%. Use the value entered to increment the mean score of each student.   
Correct calculation for six entries @½  each 
	

3marks 

	
	· Use of absolute reference in the formula  
· Save the worksheet 
	2marks 
1mark 

	(i)
	Print MARKS1, MARKS2 and a column chart  
· Marks1 
· Marks 2 
· Chart  
	
1mark 
1mark 
1mark 
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