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ANSWER ALL QUESTIONS 						TIME: 1HOUR

1. Give three reasons why a mobile phone is regarded as a computer 	3 marks
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………

2. Describe three application areas of computers in the society today 	3 marks
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………

3. Give an example of a:							3  marks 
i) Device that reads data. 			………………………………………………

ii) Pointing device. 				………………………………………………

iii) Voice input device. 				………………………………………………


4. Explain the role/use of the following features in a word processor: 	5 marks
(a) Find and Replace.
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(b) Undo and Redo.  
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………

(c) Thesaurus. 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(d) AutoCorrect
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(e) Bullets and Numbering
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
5.	Explain the following terms as used in spreadsheets. 			5 marks
i. Columns. 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
   ii.Rows    
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
ii. iii Cell.  
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
  iv.Chart.
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
v. Automatic recalculation. 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
6.	Explain the term ‘Range’.  as used in Spreadsheet				2 marks
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(b) State two actions that can be performed on ranges in Microsoft Excel. 	2 marks
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
7.	The following information shows the income and expenditure for “Bebayote” matatu for five days. The income from Monday to Friday was Kshs. 4,000, 9,000, 10,000, 15,000, and 12,000 respectively while the expenditure for the same period was Kshs. 2,000, 3,000, 7,000, 5,000, and 6,000 respectively. 
(i) Draw a spreadsheet that would contain the information. Indicate the rows as 1, 2, 3 …. 
and the columns as A, B, C ….. 							7 marks



























 b) State the expression that would be used to obtain: 				6 marks
i. Monday’s profit  			………………………………………………………………………..
ii. Total income   			………………………………………………………………………..
iii. Highest expenditure.		……………………………………………………………………….
 
8.	Veronica tried to retrieve a document file following all the steps correctly. The filename did not appear in file list box. State three causes for this. 	3  marks
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………


9.	Explain the role/use of the following features in a word processor: 	5  marks 
(a) Find and Replace. 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(b) Undo and Redo. 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(c) Thesaurus. 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(d) AutoCorrect. 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(f) Bullets and Numbering
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
10.	 Differentiate between bolding and highlighting text.  			2 marks
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
11.	Define the following terms as used in spreadsheets:			 4  marks
(i) values 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(ii) Formula 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(iii) Function 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
(iv) Labels 
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
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